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AMENDED Agenda for Board of Commissioners’ Meeting #0313 
November 9, 2023 at 10:00 AM 

ZOOM and In Person Meeting 
Beach Club, 121 Marina View Drive, Gallery Room, Port Ludlow WA 98365 

You can join us in person, live with Zoom audio on your computer or telephone. Use the 
following Computer Zoom Audio Link to join us with this Link:  

https://us06web.zoom.us/j/87243170527?pwd=87HDn7OXsCl9YqvwUW6DAocubSX47j
.1  

Meeting ID: 872 4317 0527 Passcode: 259969 

For Telephone Audio-only: Dial 1 (253) 215-8782 and use the Meeting ID and 
Passcode above. This option will allow you to listen to the meeting live on our 
telephone. If you wish to provide public comment press *9 to “raise your hand”. 
Participation will be up to the Chair of the meeting. 

If you do not have access to a phone, please email commish@pldd.org or 
districtadmin@pldd.org for help joining the meeting. 

1. Call to Order:

2. Roll Call:

3. Commissioner Communications:

4. Public Comment

5. Agenda Approval:

6. Public Inquiries:

6.a. 150 Resolute Lane – Review of recommendations from Gray & Osborne
Consulting Engineer

Recommended Action: Review a preliminary scope of work to install a plastic liner in 
the culvert near 150 Resolute Lane and direct Chair Rygmyr to work with Engineer 
Sidebottom and Yarddogs Landscaping to develop a Task Order to complete the work.  

6.b. 20 Olympic Way, Admiralty 1 Building 8 Condo (Mark Heavy) drainage
complaint.

Recommended Action:  Receive report from Gray & Osborn Consulting Engineer on 
recommended next steps. 

7. Consent Agenda:

1
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Items 7.a, 7.b. and 7.c. listed below on the consent agenda have been distributed to the 
Commissioners in advance for study and will be enacted by one motion. If separate 
discussion is desired on an item, that item may be removed from the Consent Agenda 
and placed on the Regular Agenda, at a specific time, at the request of any of the 
Commissioners. 

Consent Action: Approve a motion to accept the Consent Agenda as presented. 

7.a.  Minutes October 9, 2023 Special Meeting #0311

7.b.  Minutes October 12, 2023 Meeting #0312

7.c.  313 Voucher Summary: numbers 23-093 through 23-100 totaling $4,383.14
with $1,406.02 for payroll, $0 for supplies, and $2,977.12 for services.

8. New Business

8.a.  Approval of a Maintenance Contract with Yard Dogs Landscaping

Recommended Action:  The Commissioners will consider approval of a one-year 
contract with Yard Dogs Landscaping and authorizing the Chair to sign the contract. 

9. Old Business

9.a. Approval of Resolution 2023-03 Approving the 2024 Budget

Recommended Action:  The Commissioners will consider approval Resolution 2023-02 
Approving the 2024 Budget in the amount of $147,690 with an annual assessment of 
$70,000. 

9.b. Web Site Content Review
Recommended Action:  Discussion of possible adjustments to the About page of the 
web site and follow up comments from the October 9, 2023 special meeting 03011. 

10. Reports:

10.a.  Financial Reports:

Recommended Action:   The Commissioners will review the District monthly reports 
and financial activities.     

11. Signing of the Documents will be done via Adobe E-Sign within 5 business
days of the approval as provided for in Resolutions 2020-01 and 2020-02.

12. Meeting Adjournment.
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Port Ludlow Drainage District (PLDD) 
October 9, 2023 

Board of Commissioners Meeting #0311 
Zoom/In Person Meeting Minutes 

 
1. CALL TO ORDER: Chair Rygmyr called Special Meeting #0311 of the Port Ludlow 
Drainage District to order at 4:00 p.m. at the Beach Club Gallery Room, Port Ludlow, 
Washington. 

2. ROLL CALL: Commissioner 1, Chair Gary Rygmyr, Vice Chair, Commissioner 2, 
Dean Cole and. Commissioner 3, Michael Nilssen were present. Administrative 
Coordinator Mary Paxton was present.  Web services consultant Jason Earrame of Sea-
Wing Designs was present via Zoom. 

3.  AGENDA APPROVAL:  Chair Rygmyr introduced the agenda. There were no 
changes. 

4.  DISCUSSION OF EMAIL ADDRESSES,. WEB SITE CONTENT REVIEW, FILE 
SHARING AND STORAGE, WEB SITE INFRASTRUCTURE AND MAINTENANCE, 
FILE MANAGEMENT. 

Recommended Action:  The Commissioners held a discussion and made the following 
recommendations: 

WEB SITE:  

Forms Tab:   

 Change the links to the forms on the Forms tab to a bulleted list of links to forms 
and eliminate the words “Looking for…”  

 Add the Claim form recently provided by Enduris and replace the current ‘Agent’ 
tab with a link to Resolution 2017-03. 

 Delete the non-form links on the page because the links are redundant with 
information provided with other tabs on the website. 

 

About Tab:  

 There was discussion about whether to explore ways to consolidate the About 
page with links or the addition of tabs with topics such as History and Maintenance 
Operation. There was consensus to follow up the discussion at the regular October 
12, 2023 meeting.  

 There was consensus that when the new maintenance map and table is uploaded 
to the web site, the maintenance maps currently on the web site should be stored 
as public records off the web site.  

 
CLOUD STORAGE:  Through the course of discussion, it was noted that there are 
three places for cloud storage of District public records that have not been transferred 
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to the State Archives: 1) email through the Rackspace subscription; 2) the Port Ludlow 
Drainage District website; 3) Micro Soft Office 36n5 One Drive. 

Jason Earrome was asked to explain the monthly reports that have been provided 
since the web site was converted to Wordpress.  There were questions about time 
outs and he offered to explore whether the settings are currently too sensitive. 

EMAIL:  The Commissioners discussed with Jason Earrome the pros and cons of 
using the current Rackspace email subscription vs. Micro Soft 365 Outlook email.  
Jason reported that the programs are very similar.  The pros of MS 365 Outlook were 
that it is a more integrated package and the cost might be included with the MS 365 
Subscription that includes other tools and cloud storage.  The pros of Rackspace were 
that the security may be superior and there is a telephone number to call for technical 
support vs just a chat box with Micro Soft.  It was the consensus of the Commissioners 
to continue with the Rackspace email and table possible changes for future 
discussion. 

5. MEETING ADJOURNMENT.  Vice-Chair Cole moved to adjourn the meeting and
Commissioner Nilssen seconded the motion.  The motion passed unanimously.  The
meeting adjourned at 5:06 p.m.

Minutes prepared by Mary Paxton, Administrative Coordinator 

Approved: 

Commissioner 1, Gary Rygmyr, Chair Date 

________________________________________ __________________________ 
Commissioner 2, Dean Cole     Date 

Commissioner 3, Michael Nilssen Date 

The Port Ludlow Drainage District (PLDD) posts 
minutes and meeting recordings on its39 website. 
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Port Ludlow Drainage District (PLDD) 
October 12, 2023 

Board of Commissioners Meeting #0312 
Zoom/In Person Meeting Minutes 

1. CALL TO ORDER: Chair Rygmyr called the meeting to order at 10:00 a.m.

2. ROLL CALL: Commissioner 1, Chair Gary Rygmyr, Vice Chair, Commissioner 2,
Dean Cole and Commissioner 3, Michael Nilssen were present.  Nancy Lockett
Consulting Engineer of Gray & Osborne and. Administrative Coordinator Mary Paxton
were present..

PUBLIC: David Bernard, 150 Resolute Lane was present and an unidentified caller via 
Zoom. 

3. AGENDA APPROVAL:  Chair Rygmyr introduced the agenda.

MOTION: Commissioner Nilssen moved to approve the Agenda and Vice-Chair 
seconded. The motion passed. 

4. OVERVIEW OF THE BUDGET:  Commissioner Nilssen explained that there had
been extensive review of the budget at prior meetings.  Commissioner Nilssen reported
that consulting Engineer Nancy Lockett of Gray & Osborne recommended amendments
to include funding for the four-year update to assessment methodology that is prepared
by Jefferson County.  There was consensus to make the following changes: 1) add $1,700
to Budget #5535141 Assessment Roll and Certification to cover the cost of Engineering
assistance, postage, and envelopes for the month of July; 2) add an additional $600 for
expected costs of Jefferson County to prepare the update to the assessment
methodology and approval process;. 3) Add a note in the column that the budget
assessment process occurs every four years and note the occurrence after 2024; 4) make
corrections to Row D10.

Commissioner Nilssen explained that there should be up to 60 new parcels with new 
residences in the updated assessment roll which will increase tax assessments collected 
in the District and could help to incrementally lower parcel assessments. 

5. GENERAL PUBLIC TESTIMONY: Chair Rygmyr opened the public hearing. There
was no public comment or written communications to the Commissioners.  Commissioner
Nilssen reported that Brian Belmont of the Ludlow Maintenance Commission inquired
about whether there would be a significant change to the annual assessment.

MOTION:  Vice-chair Cole moved to close the Public Hearing at 10:21 a.m. and 
Commissioner Nilssen seconded the motion.  The motion passed unanimously. 

6. PUBLIC COMMENT: There was no public comment.
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7.     COMMISSIONER COMMUNICATIONS: Commissioner Nilssen reported that the 
State Auditor hourly fees will increase but it should not be significant.  Chair Rygmyr 
reported that changes to the web site are being logged.  He requested authorization to 
make incremental changes as time permits. The Commissioners concurred.   

8. PUBLIC INQUIRIES: 

8.a. 150 RESOLUTE LANE – REVIEW PRELIMINARY OPTIONS OF NEAR TERM 
AND POSSIBLE PERMANENT SOLUTIONS TO ADDRESS DRAINAGE ISSUES.  
The Commissioners, consulting Engineer Nancy Lockett of Gray & Osborn discussed 
with David Bernard drainage issues on his property.  David Bernard shared videos he 
filmed during rainfall events at his property. Engineer Lockett was directed to prepare a 
scope of work and cost estimate for a high-density polyethylene liner with UV protection 
and rock on the bottom and down the middle.  

8.b. 20 OLYMPIC WAY, ADMIRALTY 1 BUILDING 8 CONDO (MARK HEAVY) 
DRAINAGE COMPLAINT. Chair Rygmyr expressed a desire to clarify the District’s 
responsibilities for drainage complaints like 20 Olympic Way in consideration of past 
precedent of the Commissioners actions and Section 1.5 of the Founding Documents.  
The Commissioner’s reviewed the list of responsibilities in Section 1.5.  Engineer 
Lockett provided historical context.  There was consensus that the District needs a 
better definition of the District role and responsibilities and clarification of the intent of 
the language in the Founding documents.  Chair Rygmyr was directed to schedule a 
meeting with the District’s Attorney and Engineer Lockett to develop a resolution 
clarifying the District’s role responsibilities in relation to the founding documents and 
past practices.  

It was also recommended that a site visit be conducted to determine if there is a 
preliminary simple fix that could address Mr. Heavey’s concern. 

9. CONSENT AGENDA:    

Commissioner Nilssen identified an error on the vouchers – he did not attend the 
September meeting and so his payment of $116.72 should be removed from the 
vouches and the payroll submittal should be resubmitted to Falge Financial.  Chair 
Rygmyr recommended deferring approval of the October 9, 2023 Special Meeting 
Minutes on Consent Agenda Item 9.b. to the November 9, 2023 meeting.  

MOTION: Vice-Chair Cole moved to approve the consent agenda with the minutes of the 
September 14, 2023 meeting #0310 and the Vouchers with the elimination of the payment 
of $116.72 to Commissioner Nilssen. 
 
10. NEW BUSINESS  
 
10. a. LETTER OF ENGAGEMENT FALGE FINANCIAL: Chair Rygmyr introduced the 
Letter of Engagement for Bookkeeping Services from Falge Financial.  Commissioner 
Nilssen commended the work of Falge Financial Inc. in particular Tristan Hefley.   

MOTION:  Commissioner Nilssen moved to approve the letter of Engagement with Falge 
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Financial Services for Bookkeeping Services for one year with a monthly cost for service 
increase from $250.00 to $285.00 and Commissioner Cole seconded the motion.  The 
motion passed unanimously. 

10.b.  RESOLUTION 2023-02 A RESOLUTION OF THE PORT LUDLOW DRAINAGE
DISTRICT AUTHORIZING THE CANCELLATION OF A CHECK: Chair Rygmyr
introduced Resolution 2023-02 and explained that Jefferson County Auditor’s requested
the Commissioners approve a resolution authorizing cancellation of the check.

MOTION:  Commissioner Nilssen moved to approve Resolution 2023-02 A Resolution of 
the Port Ludlow Drainage District Authorizing the Cancelation of A Check in the amount 
of $13.81 for an unnecessary payment and Vice Chair Cole seconded the motion.  The 
motion passed unanimously.  

10. c. REVIEW OF THE PAY RATE FOR THE ADMINISTRATIVE COORDINATOR:  The
Commissioner’s discussed increasing the hourly rate of the Administrative Coordinator
by five percent from $27.29 to $28.65.  Commission Nilssen recommended increasing
the hourly rate to $29.80 due to cost-of-living increases.

MOTION: Chair Rygmyr moved to increase the hourly rate of the Administrative 
Coordinator by 9.1% from $27.29 to $29.80. 

11. OLD BUSINESS

11.a. REVIEW NEXT STEPS FOR A NEW MAINTENANCE CONTRACT.  Chair Rygmyr
reported that he spoke with Russ Lowry of Yarddogs Landscaping Inc. and he is
interested in providing services for another year.  Chair Rygmyr referred to Resolution
2020-04 Clarifying Public Works Contracting Procedures included with the agenda
materials.  He explained that contracts for services such as ordinary maintenance do not
require a competitive bidding process.  He suggested that the Commission pursue an
extension or one year contract with Yarddogs Landscaping for maintenance services.
The Commissioners and Engineer Lockett commended the work of Yarddogs
Landscaping Inc.  It was the consensus of the Commission to direct the Chair to
coordinate with Yarddogs Landscaping, Inc. to develop an agreement for an additional
year of services with the updated Maintenance Table and Map and a three percent
increase to the monthly fee for approval at the November meeting..

11.b. WEB SITE CONTENT:  The discussion was continued to the November 9, 2023
Meeting #0313.

12. REPORTS:

12.a.  FINANCIAL REPORS:  Commissioner Nilssen that assessments of $46,400 have
been collected year-to-day.  The District is about $3-$4,000 ahead. Expenses are
maintained with the year-to-date budget of $78,000 with year-to-day expenses of about
$55,000.  There are not any foreseeable major expenses.  Commissioner Nilssen
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explained the differences between the cash basis reports and the accrual basis monthly 
reports. 

13. Signing of the Documents will be done via Adobe E-Sign within 5 business days
of the approval as provided for in Resolutions 2020-01 and 2020-02.

14. Meeting Adjournment

MOTION: Vice-Chair moved to adjourn the meeting at 11:36 a.m. and Chair Rygmyr 
seconded the motion.  The motion passed unanimously. 

Minutes prepared by Mary Paxton, Administrative Coordinator
Approved:

             
Commissioner 1, Gary Rygmyr, Chair    Date

________________________________________ __________________________
Commissioner 2, Dean Cole     Date

                            
Commissioner 3, Michael Nilssen     Date

The Port Ludlow Drainage District (PLDD) posts
minutes and meeting recordings on its39 website.
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HDR DUE DATE INVOICE DATE INVOICE NUMBER VENDOR NUMBER REMIT NUMBER VENDOR NAME DESCRIPTION INVOICE TOTAL ORG CODE OBJECT CODE AMOUNT-DTL
1 11/13/2023 10/31/2023 V23-093 8925 0 MARY PAXTON M PAXTON PAYROLL  OCT 1026.46 69500589 589400 1026.46
1 11/13/2023 10/31/2023 V23-094 9255 0 DEAN COLE OCT 9 AND 12 MEETING 207.92 69500589 589400 207.92
1 11/13/2023 10/31/2023 V23-095 9228 0 MICHAEL NILSSEN OCT 9 AND 12 MEETING 233.45 69500589 589400 233.45
1 11/13/2023 10/31/2023 V23-096 9227 0 GARY RYGMYR OCT 9 AND 12 MEETING 233.44 69500589 589400 233.44
1 11/13/2023 10/31/2023 4276-V23-097 9022 0 FALGE BOOKKEEPING SERVICES OCT BOOKKEEPING 250 69500589 589400 250
1 11/13/2023 10/9/2023 10-2-V23-098 3041 0 GRAY AND OSBORNE INC ENG SERVICES & BUDGET 355.32 69500589 589400 355.32
1 11/13/2023 10/10/2023 5272-5281-V23-099 4574 0 LUDLOW MAINTENANCE COMMISOCT 9 & 12 MEETING REN 190.93 69500589 589400 190.93
1 11/13/2023 1/1/2023 202311-V23-0100 8781 0 YARD DOG LANDSCAPING INC OCTOBER MAINTENANCE 1885.62 69500589 589400 1885.62

HEREIN,THAT ANY ADVANCE PAYMENT IS DUE AND PAYABLE PURSUANT TO A CONTRACT OR IS AVAILBLE AS AN OPTION FOR FULL OR PARTIAL FULFILLMENT OF A CONTRACTUAL OBLIGATION, AND THAT THE CLAIM 4383.14
 IS A JUST, DUE AND UNPAID OBLIGATION AGAINST JEFFERSON COUNTY AND THAT I AM AUTHORIZED TO AUTHENTICATE AND CERTIFY TO SAID CLAIM. 

TOTAL WARRANT AMOUNT: 4383.14
NOVEMBER
MONTH

________________________________
CHAIRMAN, COMMISSIONER

________________________________
COMMISSIONER, MEMBER

________________________________
COMMISSIONER, MEMBER
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NVOICE DAT
VOUCHER 
NUMBER

INVOICE 
NUMBER

VENDOR 
NUMBER VENDOR NAME DESCRIPTION

AMOUNT TO 
BE 

CHARGED 
TO BARS NVOICE TOTAL

10/31/2023 V23-093 8925 MARY PAXTON
M PAXTON PAYROLL 
OCTOBER 5535210 731.21$        

10/31/2023 V23-094 9255 DEAN COLE OCT 9 SMTG AND 0CT 12 M  5535230 207.92$        
10/31/2023 V23-095 9228 MICHAEL NILSSEN OCT 9 SMTG AND 0CT 12 M  5535230 233.45$        
10/31/2023 V23-096 9227 GARY RYGMYR OCT 9 SMTG AND 0CT 12 M  5535230 233.44$        

PAYROLL SUBTOTAL 1,406.02$    
 SUPPLIES SUBTOTAL -$             

10/31/2023 V23-097 4276 9022 FALGE BOOKKEEPING SERVICEOCT BOOKKEEPING 5535443 250.00$        
10/9/2023 V23-098 10 3041 GRAY  & OSBORNE ENGINEERING SERVICES 9   5535140 266.49$        
10/9/2023 V23-098 2 3041 GRAY  & OSBORNE BUDGET ASSISTANCE 9/10  5535442 88.83$          
11/1/2023 V23-0100 202311 8781 YARD DOG LANDSCAPING INC OCTOBER MAINTENANCE 5535140 1,885.62$    

10/10/2023 V23-99 5373 LUDLOW MAINTENANCE COMMOCTOBER 9 SPECIAL MTG & 5535140 109.10$        

10/19/2023 V23-099 5281 4574 LUDLOW MAINTENANCE COMM
 0CTOBER 12 MTG & 
OWLS 5535341 81.83$          

9/17/2023 V23-093 SEPT VISA 8925 MARY PAXTON ADOBE SUBSCRIPTION 5535331 196.25$        
11/1/2023 V23-093 VISA 8925 MARY PAXTON MS 365 SUBSCRIPTION 5535331 99.00$           

SERVICES SUBTOTAL 2,977.12$    
NOVEMBER TOTAL 4,383.14$    

SIGNATURES

COMMISSIONER 1, CHAIR
I the undersigned do hereby certify under penalty of perjury,
that the materials have been furnished, the services rendered or COMMISSIONER 2 `
the labor performed as describebd herein, and the claim is a just,
due and unpaid obligation against the district herin and that I am COMMISSIONER 3
authorized to authenticate and certify to said claim.
SUBSCRIBED THIS 9th DAY OF November, 2023.

APPROVED DATE
Port Ludlow Drainage District
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RESOLUTION #2023-03 

Port Ludlow Drainage District 
Jefferson County, Washington 

P.O. Box 65261, Port Ludlow, WA 98365 
 

Approving the 2024 Annual Budget 

WHEREAS the Port Ludlow Drainage District (PLDD) is a Special Purpose 
District formed under RCW 85.38 for the purpose of operating a drainage district in 
Jefferson County; and, 

WHEREAS the PLDD under RCW 85.38.170 is required to prepare and approve 
an annual budget to be used by the Jefferson County legislative authority and treasurer 
to impose a special assessment to properties within the PLDD pursuant to its 
Assessment System Calculation Method, approved by the Jefferson County Board of 
Commissioners by ordinance 06-0817-20, August 17, 2020; and, 

WHEREAS the PLDD Commissioners have determined that it is in the best 
interests of the public and the properties served by PLDD to approve the 2024 budget, 
attached hereto as Exhibit A, and incorporate herein by this reference as presented in 
an Open Public Meetings held October 9, 2023, October 12, 2023, and November 9, 
2023. 

NOW, THEREFORE, BE IT HEREBY RESOLVED, that the PLDD Commissioners 
approve and adopt the 2024 budget presented in Exhibit A in the amount of $147,690, 
with an assessment of $70,000, for calendar year 2024.  

PASSED at Special Meeting #0313 of the Port Ludlow Drainage District Board 
Commissioners on Thursday, November, 9, 2023.  

 

_______________________________ 

Gary Rygmyr, Chair, Commissioner 1 

 

________________________________ 

Dean Cole, Vice-Chair, Commissioner 2 

 

________________________________ 

Michael Nilssen, Commissioner 3 
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��6��=��
A5
8��EG�c�.Z(���.q����(��� I=��S��88
88>
���I
5�;:;<A�;=��	
{;5
����
5S���P
A58�@�:=5�
NA>67
������w����̂B��
!2&!3&1213

28



Account Number Name  2022 
BUDGET 

 2023 
BUDGET 

 2024 
REQUEST 

695001010.36800.00.0000 SPECIAL ASSESSMENT REVENUE           60,000           70,000               70,000 

695001010.36111.00.0000 INVESTMENT INTEREST -   

695001040.36111.00.0000 INVESTMENT INTEREST -   

          60,000           70,000               70,000 

Old Account Numbers New Account 
numbers Description

695001010.53120.78.0010 5591570 PWTF LOAN PAYMENT -                     -   -   

695001010.53120.82.0000 5592580 INTEREST ON LOAN REPAYMENT -                     -   -   

695001010.53150.10.0010 5535210 ADMISTRATIVE PERSONNEL             9,570           12,040               12,730 

695001010.53150.10.0020 5535230 COMMISSIONER MEETINGS             4,670             5,830 6,150 

695001010.53150.20.0010 5535220 FWH & FICA             1,190             1,490 1,570 

695001010.53150.20.0020 5535221 WA-L&I/ESD 320 410 420 

695001010.53150.31.0020 5535331 OFFICE SUPPLIES             1,060             1,080 1,510 

695001010.53150.31.0030 5535040 FIELD EXP-DRAINAGE MAINT OPER           23,060           23,760               25,200 

695001010.53150.31.0031 5535018 FIELD TEMPORARY LABOR             2,650             2,650 2,800 

695001010.53150.41.0010 5535140 ENGINEERING - GENERAL DISTRICT           12,980           12,980               13,860 

695001010.53150.41.0015 5535145 ENGINEERING-CAPITAL PROJECTS           10,500           10,500               10,500 

695001010.53150.41.0025 5594144 FOSTER LANE ENGINEERING -                     -   -   

695001010.53150.41.0020 5535442 ENGINEERING- BUDGET ASSISTANCE             4,200             4,200 1,580 

695001010.53150.41.0030 5535141 ASSESSMENT ROLL PREPARATION             1,090             1,090 1,780 

5535142 PROJECT REVIEW -                     -   -   

695001010.53150.41.0060 5535143 UNATICP. ENGINEERING COSTS             4,790             4,790 5,040 

695001010.53150.41.0100 5535443 LEGAL             9,270             9,270 3,910 

695001010.53150.41.0150 5535444 PROF. SERVICES - CLERK             3,280             3,600 4,290 

695001010.53150.41.0160 5535445 RECORDING SECRETARY -                     -   -   

695001010.53150.42.0010 5535342 POSTAGE 190 210 900 

695001010.53150.43.0010 5535340 COMMISSIONER TRAVEL EXPENSE 420 420 470 

695001010.53150.44.0000 5535343 ADVERTISING 190 190 420 

695001010.53150.45.0010 5535341 RENT 630             2,470 3,010 

695001010.53150.46.0000 5535344 INSURANCE             5,430             5,780 6,070 

695001010.53150.47.0000 5535345 WEB SITE MANAGEMENT             1,560             3,660 1,640 

695001010.53150.48.0040 5535347 STATE AUDITOR             1,260             1,260 1,310 

695001010.53150.49.0000 5535346 MISCELLANEOUS 210 210 530 

695001010.53150.48.0020 5535348 ELECTION COSTS           11,550 -                 42,000 

695001010.59431.60.0000 5585641 CAPITAL OUTLAY -                     -   -   

695001010.59431.60.0020 WWTP DITCH IMPROVEMENTS -                     -   -   

695001040.58810.00.0000 5585640 PRIOR PERIOD CORRECTION -                     -   -   

        110,070         107,890             147,690 

Expenditures

Total Expenditures

ATTACHMENT A 2024 BUDGET REQUEST
JEFFERSON COUNTY

FUND 695: P L DRAINAGE DIST

Revenues

Total Revenues
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OVERVIEW OF PORT LUDLOW DRAINAGE DISTRICT WEB SITE CONTENT,  

LOCATION OF CONTENT AND POSSIBLE CHANGES 
HOME TAB LINK CONSIDER 

CHANGE 
DECISION DATE OF 

CHANGE  
Intro Paragraph about 
District 

    

Announcements/News–      
 Commission Meetings Commission meeting 

agenda 
   

 Covid Restrictions  Is this outdated? Consensus to 
remove 6/11/2023 

6/20/2023 

 Election Results –  
No Election 

    

 Inspection of Beach 
Outfalls 

Inspection Report 1 Consider 
replacing text as 
shown in right 
column. 
 
2.  Discuss where 
to place inspection 
report on the web 
page.   

New 
Inspection of 
Beach Outfalls 
There are five 
drainage pipes 
that terminate in 
outfalls on the 
beach between 
the sewage 
treatment plant 
and the North 
end of 
Montgomery 
Court.  These 
outfalls are 

8/16/2023 
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inspected about 
every four 
years.  Here are 
the reports from 
those 
inspections: 
2023 
2021 
2017 
(There would be 
links to the 
reports for each 
year.) 
 
 
 

 Looking for something 
else? 
  

Links: 
• Minutes & Agendas 
• Resolution 
• Assessment 

System 
• Small Works 

Roster application 
(1) 

• Public Records 
Request form (1) 

• Founding 
Documents and 
Comprehensive 
plan under history  

• Projects (1) 

 
 
 
 
The Small Works 
Roster process 
was repealed.  
Keep on the web 
site?   
 

 
 
 
 
Consensus to 
remove 7/13/2023 

 
 
 
 
7/18/2023 
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ABOUT TAB LINK CONSIDER 
CHANGE 

DECISION  DATE OF 
CHANGE 

ABOUT History Subtab     
   Study 

Session 10 09 23 
 

About Tab:  
Explore ways to 
consolidate the 
About page with links 
or the addition of 
tabs with topics such 
as History and 
Maintenance 
Operation. There 
was consensus to 
follow up the 
discussion at the 
regular October 12, 
2023 meeting.   

 
 

Study session 10 
29 2023 
 
When the new 
maintenance map 
and table is 
uploaded to the web 
site, the 
maintenance maps 
currently on the web 
site will be saved to 
archives and 
removed from the 
web site. 

 

 Paragraph about 
PLDD  

Link to assessments    

 Maps  Link to three maps and 
three maintenance 
maps 

Suggest using just 
center map of the 
district.  The one 
on the right side is 
the same as the 
middle.  The one 
on the left shows 
less info. E.g. road 
names. 

7/13/2023 
discussion of using 
one new updated 
map with district 
boundaries and 
maintenance 
areas. 
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Question:  Will the 
new maintenance 
map be placed 
here or in projects 
section? 
 

ABOUT History and 
Documents Subtab 

• Historical 
background about 
district formation  

• Founding 
documents 

• Comprehensive 
Stormwater 
Management Plan 

Note: Founding 
documents and 
Comprehensive 
Stormwater 
Management Plan 
were added in 
March. 

  

 Assessment System 
2001-2020 

Links to Assessment 
Ordinances and BOCC 
Hearings to present 

   

 Accordion tabs for 
history by year 2021 
to 1998 

    

 Press Links to Port Ludlow 
Voice articles 

Note:  This was 
removed 
sometime around 
2020-2021 and 
added back 
3/2023 

  

 Commissioner History • History of 
Commissioners 

• JC worksheet for  
• JC BOCC Minutes 

11/27/200 

There is duplicate 
content noted with 
the teal highlight. 

Consensus 
7/13/2023 to keep 
History of Com., 
JC worksheet and 
JC  BOCC Minutes 
under ABOUT 
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Commissioners 
under 
Commissioner 
History 

ABOUT Commissioners      
 Table of 

Commissioners/terms 
    

 Contact info emails    
 Elections Election Results PDFs    
 Commissioner History • History of 

Commissioners 
• JC worksheet for  
 

This information is 
redundant 
with Commissioner 
history in the 
History section of 
ABOUT.  Maybe 
this could be 
deleted or add text 
saying for History 
of Commissioners 
go to History and 
Documents 
Commission 
History 

Consensus to 
move to About 
Com – tab 
Commissioner 
History 

 

 Commissioner 
Bonding 

References for 
Commissioner 
Bonding (3 links) 

   

ABOUT Projects     
 Paragraph about 

projects and list of 18 
Capital Improvement 
Projects 

• Links with maps 
and brief 
description of each 
CIP 

   

 Project Maps • Shows three 
maintenance maps 

Perhaps title could 
be changed from 
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and link to 
maintenance 
inventory 

Project Maps to 
Maintenance 
Inventory Map with 
the link to the 
maintenance 
inventory. 

New Tab I HAVE A 
QUESTION OR PUBLIC 
INQUIRY 

New fillable email 
inquiry 

RECORDS LINK CONSIDER 
CHANGE 

DECISION 

 Minutes Links to minutes, 
agendas and 
recordings 

Should the title be 
changed to 
Agendas, minutes, 
recordings?  

Consensus on 
7/13/2023 to 
change title from 
Minutes to Agendas 
- Minutes

7/18/2023 

 Resolutions Links to resolutions 
 Financials • 2023 Budget

• Statements of
Financial Income &
Expenses (monthly
2023, 2022)

• 2021 Quarterly
reports and 2021
year end reports

• 2020 Quarterly
reports

Consensus to make 
the following
changes: 

• Remove the word
‘Final’ from the
title of Budget.

• Remove “Budget
and Assessment
to Jefferson
County”

• Replace the
words Statement

7/18/2023 

8/2/2023 

8/2/2023 
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of Financial 
Income and 
Budget 
Performance for 
the applicable 
month with the 
name of the 
month Financial 
Statement. 

• Retain the Budget
and Assessment
with a recognition
that this will be
changed in the
future.

FORMS LINK CONSIDER 
CHANGE 

DECISION 

 Property owner tree
cutting form

 Public Records
request

 Claim Form for
Damages

Looking for founding 
documents and other 
historical documents – refers 
to history  --  similar 
references to projects and, 
media. 

Links for forms listed 
in left column. 

Links to Public 
Records procedures 
and for agent and 
process for damages 

Delete tree cutting 
form?  

Comment: 
Historical 
information, 
projects and 
media are not 
forms and the 

Delete tree cutting 
& outdate claim 
form 6/11/2023 

Remove claim form 
and replace with an 
updated one from 
Enduris 

6/20/2023 

Removed 
6/20/2023 
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Archive link 

reference seems 
inappropriate 
 
 
 
This link does not 
go to archives.   

 
 
 
 
 
 
 
10/9/2023 Forms 
Tab:   
 Change the 

links to the 
forms on the 
Forms tab to a 
bulleted list of 
links to forms 
and eliminate 
the words 
“Looking 
for…”  

 Add the Claim 
form recently 
provided by 
Enduris and 
replace the 
current ‘Agent’ 
tab with a link 
to Resolution 
2017-03. 

 Delete the 
non-form links 
on the page 
because the 
links are 
redundant 
with 
information 

 
 
 
 
 
 
 
10/10/2023 
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provided with 
other tabs on 
the website. 

Q&A LINK CONSIDER 
CHANGE 

DECISION 

 Who is responsible for
maintaining driveway
culverts?

2018 PL Village 
Voice 

Is this outdated? 

 Are there potential culvert
replacements required to
protect fish habitat within
the boundaries of PLDD?

 Is the PLDD part of the
LMC?

 Considering removal of
brush and trees?

Read Guidelines Are guidelines up 
to date? 

 Do I need a drainage plan
to build?

Planning for 
Construction within 
LMC of PL flow chart 
• Link to Jefferson

County Permit
Portal and
development
review chart

Recommend 
remove chart.  

Recommend 
asking Kerri and 
County how to 
answer question. 

???? Do we want to 
explain what the 
district does and 
does not 
maintain? 
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Do we want a link 
that may be 
redundant to our 
public inquiry 
here?  

(1) Link also on Documents and Forms page

• Home, https://pldd.org
• About the PLDD, overview, purpose, history, historical documents, press archives, district maps

• essay with historical background on the original LMC Drainage Committee
• Commissioners, contact the PLDD
• District Meeting Schedule
• Minutes, Agendas for District meetings
• Resolutions; Board of Commissioners
• Documents and Forms for Vendors, Property Owners

• Questions & Answers
• PLDD Projects – Summary
1. North Bay Condos No. 2 Conveyance System
2. Area 7 Detention Pond/Bioswale Rehabilitation
3. Oak Bay Road to Libby Court Outfall (Oak Bay Road Phase I)
4. Incised Ditch – Oak Bay Road to Montgomery (Oak Bay Road Phase II)
5. Oak Bay Road Ditch Modification (Oak Bay Road Phase III)
6. Adventurer Lane Cutoff Trench
7. Olympic/Cascade Easement Cutoff Trench
8. Foster Lane Drainage Improvements
9. Pope/Condon Lane Outfall Improvements
10. McCurdy Lane Cutoff Trench
11. Montgomery Lane Redirection/Outfall Abandonment
12. Waste Water Treatment Plant Ditch and Culvert Improvements
13. Jackson-Foster/Machias Loop/Warbler Drainage Improvements
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https://pldd.org/
https://pldd.org/about/
https://pldd.org/about/history-1998-background/
https://pldd.org/about/commissioners/
https://pldd.org/
https://pldd.org/minutes/
https://pldd.org/resolutions/
https://pldd.org/forms-misc-docs/
https://pldd.org/faq/
https://pldd.org/projects/
https://pldd.org/projects/north-bay-condo-culvert/
https://pldd.org/projects/2-area7/
https://pldd.org/projects/3-oak-bay-road-libby-court-bay/
https://pldd.org/projects/4-oak-bay-phase-2/
https://pldd.org/projects/4-oak-bay-phase-2/index.php
https://pldd.org/projects/5-oak-bay-phase-3-roadside/
https://pldd.org/projects/5-oak-bay-phase-3-roadside/index.php
https://pldd.org/projects/6-adventurer-lane-french-drain/
https://pldd.org/projects/6-adventurer-lane-french-drain/index.php
https://pldd.org/projects/7-olympic-cascade/
https://pldd.org/projects/8-foster-lane-drain-revision/
https://pldd.org/projects/8-foster-lane-drain-revision/index.php
https://pldd.org/projects/9-pope-condon-bay/
https://pldd.org/projects/9-pope-condon-bay/index.php
https://pldd.org/projects/10-mccurdy-lane/
https://pldd.org/projects/10-mccurdy-lane/index.php
https://pldd.org/projects/11-montgomery-ln/
https://pldd.org/projects/11-montgomery-ln/index.php
https://pldd.org/projects/12-wwtp/
https://pldd.org/projects/12-wwtp/index.php
https://pldd.org/projects/13-jackson/
https://pldd.org/projects/13-jackson/index.php
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14. North Bay No. 2 Drainage Improvements 
15. Upper West Baldwin to Oak Bay Road Improvements 
16. Beach Club Drainage Improvements (Participant) 
17. Forester/Trader Lane Improvements 
18. Cascade Lane Flood Abatement 
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https://pldd.org/projects/14-north-bay-condo/
https://pldd.org/projects/14-north-bay-condo/index.php
https://pldd.org/projects/15-oak-bay-baldwin/
https://pldd.org/projects/15-oak-bay-baldwin/index.php
https://pldd.org/projects/16-beach-club/
https://pldd.org/projects/17-forester-trader-lane/
https://pldd.org/projects/17-forester-trader-lane/index.php
https://pldd.org/projects/18-cascade-lane/
https://pldd.org/projects/18-cascade-lane/index.php
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